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Ethics Council
Article 1 Object
These Rules of Procedure establish the principles and norms applicable to the organisation and functioning of the Ethics Council of the University of Minho, hereinafter referred to as CEUMinho, in compliance with the provisions set forth in article 73 of the Statutes of the University of Minho, as approved by Legislative Order No 13/2017 of 29 August, published in the Official Gazette, 2nd series, No 183 of 21 September 2017. 

Article 2
Definition and Mission
1. CEUMinho is an advisory body of the University of Minho, hereinafter referred to as UMinho, which supports the design and monitoring of politics and actions aimed at safeguarding ethical and deontological principles in scientific research, teaching, interaction with society and the general functioning of the University, as laid down in Article 70 of the Statutes of UMinho.
2. CEUMinho is an advisory body endowed with technical and scientific independence. It is responsible for supporting and advising the General Council and the Rector in the performance of their duties and for issuing ethical opinions in accordance with the Statutes of UMinho and these Rules of Procedure.
3. CEUMinho’s mission is based on the respect for the dignity of the human person and its promotion and is framed by the principles set forth in article 3 of the UMinho Statutes.

Article 3
Competencies
1. The competencies of CEUMinho are as follows:
a) To propose codes of conduct, guidelines, recommendations and reflections as well as debates on ethical issues in scientific research, teaching, the provision of services to the community and the general functioning of the University;
b) To secure systematic ethical monitoring of issues concerning different knowledge areas, namely life sciences, medical and health sciences in general, social and human sciences and environmental sciences as well as other scientific areas, specifically due to scientific and technological progress;
c) To elaborate proposals and recommendations and to issue reasoned opinions on ethical matters regarding the integrity in academic and scientific conduct in terms of fraud, plagiarism, author rights, respect for informed consent, protection of privacy and personal data;
d) To issue ethical opinions on research and development projects, specifically every activity involving in any form human beings, animals or biological material of human or animal origin;
e) To hold conferences, seminars or colloquia and to promote other initiatives aimed at the reflection and debate on ethical issues, organised on its own or in collaboration with other public or private, national or international entities;
f) To promote activities designed to raise awareness of ethical issues within the academic community of UMinho, as well as within the school community and the general public;
g) To comment on ethical issues submitted by the General Council and the Rector.
2. In the performance of its duties CEUMinho acts in compliance with the law, the deontological codes as well as the conventions, statements and existing national and international guidelines on the matters in question.
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3. CEUMinho shall issue opinions upon request of the General Council and the Rector, as well as at its own initiative.

4. CEUMinho shall not provide opinions on issues of legal or disciplinary nature without prejudice to the issuance of opinions requested by the General Council and the Rector.

Article 4 
Composition and Terms of Office
1. In accordance with article 72 of the Statutes of UMinho, the Ethical Committee shall have the following composition:
a) A Chairperson appointed by the General Council;
b) Four teachers and/or researchers from the University;
c) Two students from study cycles leading to a master’s or doctoral degree;
d) A technical, administrative or managerial employee;
e) Up to four persons external to the University.
2. The members referred to in b), c), d) and e) of the previous number are appointed by the General Council following the proposal from the Rector.
3. CEUMinho shall appoint a Vice-Chairperson from its members, following the proposal of the Chairperson, to assist him/her in performing his/her duties and to replace him/her when absent or impeded.
4. The term of office of the Chairperson and the remaining members of CEUMinho is four years, renewable for an equal period. They may, however, cease functions at any time before the term of office.
5. The duties of the members of CEUMinho shall cease on the following conditions:
a) 	At the term of office;
b) 	When taking office in another position or function which is incompatible with the performance of their duties as members of CEUMinho;
c) 	When a member of CEICVS presents a justified renounce by means of a written notice, addressed to the Chairperson of the General Council, of which the Rector and the Chairperson of CEUMinho shall be given notice;
d) 	By decision of the General Council, on the grounds of non-compliance with the duties as member of CEUMinho.
6. Whenever deemed necessary in view of the composition and type of issues to be addressed, CEUMinho may request the collaboration of third parties as member guests without voting right and subject to the duty of confidentiality.


Article 5 
Competencies of the Chairperson
1. The Chairperson of CEUMinho shall:
a) Represent CEUMinho;
b) Coordinate the activities of CEUMinho;
c) Summon meetings and establish their agenda in accordance with the law;
d) Preside over meetings and oversee proceedings;
Ethics Council

e) Ensure the regularity of decisions and guarantee that opinions, recommendations and documents are duly forwarded;
f) Request the collaboration of third parties, if decided by CEUMinho;
g) Ensure the administrative and financial management of CEUMinho and authorise expenses;
h) Perform any further duties pursuant to these guidelines as well as the ones required by CEUMinho.
2. The Chairperson shall be replaced by the Vice-Chairperson when absent or impeded.

Article 6
Rights and Duties of Members
1. The rights of the members of CEUMinho are as follows:
a) To participate in meetings and to vote;
b) To have access to an institutional declaration stating their competencies as members of CEUMinho; 
c) To have access to a formal declaration of UMinho, at the term of office, regarding the competencies and activities carried out;
d) To request institutional support to participate in training courses on matters considered relevant by CEUMinho;
e) To receive a reimbursement for expenses in accommodation and transport by UMinho, in accordance with the law, while performing their duties at CEUMinho.
2. The duties of the members of CEUMinho are as follows:
a) To act with due skill and care during their mandate;
b) To collaborate with the remaining members in order to perform the duties of CEUMinho;
c) To maintain secrecy about matters treated at CEUMinho;
d) To attend to convened meetings and to comment on matters on the agenda;
e) To keep up to date with topics concerning ethical issues.

Article 7 Functioning
1. CEUMinho may function in plenary and in specialised committees.
2. CEUMinho meets in plenary and ordinarily with trimestral periodicity. It may meet extraordinarily whenever summoned by its Chairperson.
3. The Chairperson summons the meetings, as foreseen in the Code of Administrative Procedure.
4. Meetings can only take place with the presence of the majority of its members, amongst which shall be the Chairperson or Vice-Chairperson.
5. Decisions shall be taken by absolute majority of vote of the members present at the meeting.
6. In case of a tied vote the Chairperson shall cast the deciding vote.
7. Meetings shall be minuted according to the law.
8. At the end of each civil year CEUMinho shall send an activity report to the General Council and the Rector, including the activities of the specialized committees. 
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9. Logistical, administrative and financial support, which is indispensable to the functioning of CEUMinho, shall be assured institutionally, namely through one secretariat, financial support, computer support and a physical space for its own use.
10. CEUMinho members do not receive any remuneration for their activity, except for the reimbursement of expenses in accommodation and transport by UMinho, in compliance with the law.
11. CEUminho has an institutional web page which provides access to its Rules of Procedure and Constitution, its activities and meeting calendars, the annual activity reports as well as the guidelines of the specialised committees, their constitution and the guides for the submission of requests for ethical opinions. Furthermore, there is access to produced documents (codes, guidelines, recommendations, publications, reflections and debates).
12. CEUMinho keeps an updated archive of all documents thus guaranteeing the security and safeguard of confidentiality and privacy of data and documents.

Article 8
Specialized Committees
1. The specialised committees are responsible for issuing reasoned opinions regarding procedural verification and ethical evaluation of research and development projects, involving activities of scientific, scientific-technological or experimental nature which take place in the organic units and research subunits of UMinho.
2. The following specialised committees are part of CEUMinho:

a) Ethics Committee for Research in Life and Health Sciences (CEICVS);
b) Ethics Committee for Research in Social and Human Sciences (CEICSH);
c) Ethics Committee for Research in Environmental Sciences (CEICA).

3. The creation of other specialised Committees may be proposed if justified by the number of research projects requesting an ethical evaluation.
4. The composition of each specialised committee of CEUMinho is multidisciplinary and made up of five effective members, appointed by this Council.
5. The Chairperson of each specialised Committee is a member of CEUMinho, appointed by this Council upon a proposal from its Chairperson.
6. The duties, composition and functioning of each specialised committee are set out in the guidelines approved by CEUMinho.

Article 9 
Final Dispositions
1. None of the members of CEUMinho may intervene in the production of opinions or other documents, as well as in the respective decisions should they find themselves in one of the situations of impediment referred to in article 69 of the Code of Administrative Procedure.
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2. Members of CEUMinho, as well as technicians and experts who collaborate with the Council and the secretariat are subject to the duties of absolute secrecy, confidentiality and protection of the personal data which they have access to while performing their duties. The same applies afterwards.
3. Omissions and doubts raised when applying these guidelines shall be settled by the General Council, after the Rector and CEUMinho have been heard.
4. These guidelines shall enter into force immediately after their homologation.




Approved at the meeting of CEUMinho held on 19 October 2018
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